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INSTRUCTIONS FOR APPLICATION FOR 

DETERMINATION OF MORAL CHARACTER AND 

APPLICATION FOR EXTENSION OF DETERMINATION OF MORAL CHARACTER

Please carefully read these instructions.  Each applicant is required to be aware of all requirements which follow and to

comply with each one that is applicable.  The com pleted application form must be typewritten or legibly printed in ink.

In answering questions appearing on the Application for Determination of Moral Character, applicants should consider the

following:

Rule X of the Rules Regulating Admission to Practice Law in California (Rules) states tha t:

Every applicant shall be of good moral character.  The term  "good m oral c hara cter"  includ es the qua lities o f hon esty,

fairness, candor, trustworthiness, observance of fiduciary responsibility, respect for and obedience to the laws of the

state and the nation and respect for the rights of others and for the judicial process.  The applicant has the burden

of establishing that he or she is of good mora l character.

Rule VI, Section 2(b) of the Rules states tha t:

An attorney...who is not in good standing...because of having been suspended or disbarred from prac tice as a re sult

of a disciplinary proceeding may not file an Application for Determination of Moral Character while so suspended or

disbarred.

RUL ES RE GUL ATIN G AD MISSIO N TO  PRA CTIC E LAW  IN CA LIFO RNIA

The Application for Determination of Moral Character and Application for Extension of Determination of Moral Cha racte r will

be proces sed in ac cordan ce with  the Rules.  Current Rules are available on the State Bar’s website at www.calbar.ca.gov or

upon request from the Office of Admissions.

SUBMITTING THE APPLICATION

After com pleting and  signin g the  applic ation  form , the fo rm , finge rprin t card s, any nece ssa ry attac hm ents  and c orrect fee s in

the form  of a p erso nal ch eck , cas hier’s  chec k or m oney orde r paya ble to The State Bar of California must be mailed in an

envelope to the following address:

     State  Bar o f Ca liforn ia

     Department 7143

     Los Angeles, CA 90088-7143

If an applicant wishes to send the materials with special handing, e.g. certified with return receipt, the envelope should be sent

to the following address:

     Office of Admissions

     The  State  Bar o f Ca liforn ia

     1149 South Hill Street

     Los Angeles, CA 90015-2299

REGISTRATION

Applicants submitting an Application for Determination of Moral Character must have registered as a law student or as an

attorney applicant with the Comm ittee of Bar Examiners (C omm ittee) prior to submitting the application.  If an applicant has

not done so, registration  may be  done on line through  the State B ar’s web site at www.calbar.ca.gov or the application may be

downloaded from the State Bar’s website and filed simultaneously with this application.
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FEES AND FILING INFORMATION

Q Application for Determination of Moral Character  $ 349.00

Q Application for Extension of Determination of Moral Character  $ 166.00

Payment coupons mu st be  detached from th e app lication form a nd co mp leted . The  applic ant’s  name, social security numb er,

and am ount paid  mus t be written o n the cou pon. 

Checks should be made payable to The State Bar of California. 

RETURNED CHECKS

A charge of $20.00 will be assessed when chec ks are not negotiated and are  subse quently retur ned.  Stopping payment on

a check or dishonoring a check does not constitute withdrawing an application.  Applicants who do so will b e

required to return the fees and pay any additional fees required with a money order or cashiers check prior to being

allowed to file any application in the future.

APPLICATION FOR EXTENSION

When  an Application for Determination of Moral Cha racte r is ab out to  expir e, in or der to  avoid  completing that form again, an

applicant must subm it an Application for Extension of Determination of Moral Chara cter (extension application).  An extension

application mus t be filed by an a pplicant no  soone r than eve ry 18 m onths a nd no late r than every 24 months after an initial

determination of good moral character has been made by the Comm ittee, and after each subsequent determination, until such

time  as the ap plicant is ce rtified for adm ission to pr actice law  in California.  The extension application must be accompanied

by the fee specified in the schedule of fees published by the Committee and by two sets of fingerprints.  The extension

application mus t be subm itted in subs tantially com plete form as defined by the Committee, and must be received in the San

Francisco or Los Angeles Office of Admissions on or be fore  the expiration date, or be postm arked on  or before  the

expiration  date. 

REAPPLICATION SUBSEQUENT TO RECEIPT OF AN ADVERSE MORAL CHARACTER DETERMINATION OR

WITHDRAWAL UNDER RULE X O F THE RULES

Following the expiration of the designated time period, applicants who have  received an adverse moral character determination

or withdrew their application under Rule X of the Rules (moral character) must file a complete Application form with two (2)

fingerprint cards and the appropriate fee.  The completed form and fee must be forwarded to the San Francisco Office of

Admissions to the attention of the Director for Moral Character Determinations.

COMPLETION OF INVESTIGATION

Applications for Determination of Moral Ch aracter and Applications for Extension of Determ ination of Moral Character g ene rally

will be processed in a minimum  of 180 days , unless there are issues in an a pplic ant's background that require further

investigation.

Applican ts who are in their last year of law study are encouraged to file their Application for Determination of Moral Character

at the beginning of their last year of law study, and all applicants are encouraged to file at least eight (8) to ten (10) months

prior to the date they wish to be admitted to practice law in California.

Failure to file your application in a timely manner will delay your admission to practice law.

During the course of each investigation, the Committee routinely contacts many sources and outside agencies; therefore, staff

is not in a position to provide information on the status of the inves tigatio n unt il appr oxim ately 120 da ys hav e elap sed .  If in

the course of the investigation staff requires further information or documentation, applicants will be contacted prior to the

completion of the investigation.  All applicants will receive written notification when the investigation has been completed.

Any questions regarding the status of an application after the lapse of 120 days should be made in writing rather than by

telephone.
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COMPLETION OF APPLICATION

All questions on the application must be answered.  If a certain question does not apply to an applicant, the applicant

should so indicate this and expla in.  Be fore  filing th e app lication, it should be checked to ensure that all questions have been

answered, all applicable forms have been completed and attached and the application is signed.  All pages of the application,

including any unused forms, must be returned. The application must be signed, the correct fee included, and two (2) completed

fingerprint cards must be included.  Any application not meeting these requirements is considered incomplete, and will not be

considered filed until it is brought to a com plete statu s.  If an a pplica tion is  cons idere d inco mp lete, a n add itiona l $20.00 w ill

be required in order to bring the application  to a complete status. (See Application Abandonment) The application must be

received in the Office of Admissions within 30 days  of the date  the applica tion is  signe d.  If it is n ot rec eived  within  30 da ys

of the date the application was signed, the application will be returned to the applicant with a blank Authorization and Release

form that the applicant will be required to complete, sign and return to the Office of Admissions, along with the

applica tion. 

If the application form  does  not p rovid e suf ficien t space fo r the response to any que stion , the re sponse  shou ld be continued

on a separate piece of pape r and attached to the inside back cover of the ap plication form.

Each applicant should retain a copy of his /her c om pleted app lication for  refe renc e in the event that another application must

be filed in the future.

APPLICATION ABANDONMENT

Moral Cha racte r app lications that are  not b roug ht to a  com plete  and f iled status  within  60 da ys of receipt will be abandoned.

This  includes the lack of requisite fees, signature, or completed fingerprint cards.  Once the moral character application is in

filed status, if the applicant receives notice to provide information and or documentation but does not provide such information

/documentation within 90 days of the request, the application will be abandoned.  No refund of fees will be paid in the event

a moral character application is abandoned.

ATTACHMENTS

All supporting d ocume nts mus t be atta ched  to the in side ba ck cov er of the  applica tion fo rm.  All  registration forms

and petitions must be sent under separate cover.  Other letters or requests of any kind must be se nt under sep arate

cover.

PROOF O F ADMISSION  (All Attorney Applicants)

Proof of admission (a current original Certificate of Good Standing) from each jurisdiction (except federal courts) to which the

applicant has been admitted must be filed with the initial Application for Determination of Moral Character and each Application

for Extension.  If the applicant is filing an initial application simulta neous ly with the attorne y registration, o nly one Ce rtificate

of Goo d Stand ing need  be sub mitted. T he certifica te must be issued by the jurisdiction within six (6) months of the date the

Moral Character Application is filed in order to be considered current.  Attorneys whose statu s is inactive must submit a letter

from the jurisdiction confirming no disciplinary action.

APPLICATION UPDATING

Applican ts for admission to practice law in California have a continuing duty to update responses to questions on the

application whenever there is an addition to or change in information previously furnished.  The applicant will not be eligible

for certifica tion until the file is cu rrent.

REFERENCES

Confidential Questionnaires and reference letters will be mailed by the Office of Admissions to references, employers and law

schools  listed on the application.  In order to decrease the likelihood of a p oss ible ad min istrat ive de lay in ce rtifica tion, a ll

confidential questionnaires and reference letters must be returned to the Office of Admissions as soon as possible.

Please note:  Contacting em ployer s is pa rt of th e adm inistra tive sc reen ing pr ocess re quire d of a ll applic ants  purs uan t to Ru le

X of the Rules. The application will not be accepted unless an applicant is willing to have his or her employers contacted.

APPLICATION ACKNOWLEDGMENT

An application acknowledgment letter will be sent within four wee ks afte r receipt of an application.  Applicants who do not

receive an acknowledgment letter should contact the Office of Admissions.
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LAW SCHOOL DECLARATION

A Law School Declaration form will be sent by the Office of Admissions to each law school an applicant has attended.

WITHDRAWAL OF APPLICATION

Withdrawal of Applications for Determination of Moral Character and requests for refunds received within 30 days after receipt

of the application will be honored with a 60% refund of all fees paid in conjunction with the application.

An applicant may withdraw his or her application  at any time prior to being notified that a determination of moral character

cannot be made because of the need for further inquiry and analysis.  An applicant may withdraw his or her application after

receipt of such notice only with the consent of the Office of Admissions.

FINGERPRINTS

State law requires the State Bar of California to "...require that an applicant for admission or reinstatement to the practice of

law in California...be fingerprinted in order to establish the identity of the applicant and in order to determine whether the

applicant or member has a record of criminal conviction...."  An Application for Determination of Moral Character or Application

for Extension will not be considered complete without the appro priate ly proc essed fin gerp rint ca rds.  A t time s, the re are  delays

in processing fingerprint cards by criminal justice agencies or delays due to fingerprint card rejection by those agencies, for

which the Office of Admissions cannot accept responsibility and which may delay the processing of the application.

Applican ts are required to submit two fingerprint cards with each application, which will be used solely to determine whether

or not the ap plicant has  a prior crim inal record .  The finger prints  must be taken by a law enforcement agency (i.e. police

departm ent, sheriff's station, etc.) or by an agency that requires you to provide appropriate identification.  In the event the

official taking the fingerprints has difficulty obtaining prints of acceptable quality because of the physical condition of the

applica nt's fingers (e.g., dermatitis, etc.), the official should be requested to explain (in writing) why the prints are the best

obtainable.  That explanation should accompany the fingerprint cards.

Fingerp rints will be forwarded to the Cal ifornia Departm ent o f Jus tice and/o r FBI  for a r eco rd ch eck .  The  Com mitte e will

request that those agencies return the fingerprint cards of all applicants and that the agencies neither copy the fingerprints nor

dissem inate them to others nor use them for any other purpose.  Pursuant to Business and Professions Code Section 6054,

the fingerprint cards of applicants who are adm itted to practice law in California are retained for the limited purpose of criminal

arrest no tification.  

Applicants must com plete identifying informa tion required on th e fingerprint cards as indicat ed on  the sam ple

provided, using only the abbreviations listed below.  Failure to provide all information will result in a delay in processing the

application, along with the return of the fingerprint cards for completion and a $20.00 completion fee charge.

      HAIR COLOR

Bald                BAL
Black               BLK 
Blonde or
Strawberry          BLN
Brown               BRN
Gray or Partially   GRY
Red or Auburn       RED
Sandy               SDY
White               WHI

EYES

  Black   BLK
  Blue    BLU
  Brown   BRN
  Gray    GRY
  Green   GRN
  Hazel   HAZ
  Maroon  MAR
  Pink    PNK

WEIGHT (WGT)

Express in pounds.
(Do not use fractions of a pound;
round off to nearest pound.) 

Example:  94 lbs
                 186 lbs

HEIGHT (HGT)

Express in Feet and Inches
respectively.  (Do not use fractions of
an inch; round off to the nearest inch.)

Example:  5'11"
                 6'0"
                 7'0"

SEX

Male   M
Female F

The following questions are optional and do not require a response: race, citizenship, OCA number, FBI number, armed force

number an d miscellaneous num ber.
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FINGERPRINT SAMPLE

NOTE: In the event the official taking the fingerprints has difficulty obtaining prints of acceptable quality because of the
physical condition of the applicant's fingers (e.g., dermatitis, etc.), the official should be requested to explain (in
writing) why the prints are the best obtainable.  That explanation should accompany the fingerprint cards.
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CHANGE OF ADDRESS

Please notify the Office of Admissions in writing of any address change.

FURTHER COMMUNICATION:

An official record of all communications is required; inquiries should be submitted in writing addressed to the Office of

Admissions and sent to the app ropriate  addres s listed b elow.  Th is will enab le the staff to review your file prior to responding,

and provide for precise rather than generalized responses.  If your inquiry relates to a genuine emergency and requires

immediate attention, the telephone numbers listed below are provided to assist you in such circumstances.

1149 South Hill Street

Los Angeles, CA  90015-2299

-or-

180 Howard Street

San Francisco, CA  94105-1639

 Los Angeles  San Francisco 

Recorded General Information (213) 765-1550 (415) 538-2300
Information Service Coordinator (213) 765-1500 (415) 538-2303
Forms/study aids reque sts (213) 765-1520 (415) 538-2303

Law Student Registration (213) 765-1517

Petitions (213) 765-1500

TDD Numb ers (213) 765-1566 (415) 538-2231

The Office of Admissions is open for the transaction of business between the hours of 8:45 a.m. and 5:00 p.m., Monday

through Friday, holidays excepted.  In the Los Angeles Office of Admissions, cash, cashier's checks, travelers checks, money
orders and personal checks will be accepted between 8:45 a.m. and 4:30 p.m.  From 4:30 to 5:00 p.m., only personal checks

will be accepted.

IMPORTANT

Before mailing your application, please check the following:

Q Is the correct fee included?

Q Are any necessary attachm ents fastened to the inside b ack cover of the application?  The fingerprint cards are

considered part of the application and must be submitted with the application.  Supporting documents other than the

forms may be s ubmitte d sepa rately.

Q Are the two fingerprint cards enclosed and completed in accordance with the instructions?

Q Is each  questio n answered fully a nd com pletely?

Q Is the application signed and currently dated?

Q Are all applicable forms completed and attached?

Q Are you mailing the application more than 30 days after you signed the declaration?  The application must be received
within 30 days of the date it is signed or it will be returned.

See the section entitled “Completion of Application” for more information.  A $20.00 completion fee will be charged

for any application that is found to be incom plete in any way. 


